First Time Login for Guests
When you click on the link in the invatation email you will be presented with a Microsoft Sign in screen, as shown below. It’s important that you enter the email address the link was sent to:
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When you click ‘Next’ it will send a verification code to your email address. The code should then be entered in the presented field, then click ‘Sign in’:
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Once your code is accepted, you will be prompted to ‘Accept’ the permission request as shown below: 
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The screen below will flash up briefly…
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 …then you are taken to the screen below. Select Next:
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Complete the ‘Additional security verification’ screen, selecting United Kingdom from the drop-down list and entering your mobile number. If you want to authenticate by text message, make sure you select this method. Click ‘Next’ to submit your details.
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You will then be taken to a screen to enter the verification code sent to your phone:
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Once you have entered the code and selected ‘Verify’, you should get a message saying ‘verification successful’ as shown on the next page.
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Clicking on the ‘Finished’ button will take you into the Team/SharePoint Site
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Just a moment

Hold on while we give you access to Falkirk Council.
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More information required

Your organisation needs more information to keep
your account secure

Use a different account

Learn more





image6.png
B2 Microsoh

Additional security verification

Secure your account by adding phone verificaton to your password. View video to know how to secure your account

Step 1: How should we contact you?

Authentication phone v
United Kingdom (+44) v
Method

® Sendme. code by text message

O callme

Your phone numbers will only be used for account securiy.Standard telephone and SMS charges will 3ppy.
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Additional security verification
Secure your account by adding phone verication to your pssword. View video toknow how 1 secure your account

Step 2: We've sent a text message o your phone on + <<

When you receive the verfiction code,enter it here

—

Verfy
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Enter code

We just sent a code to username@domain
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Permission requested by:

g Falkirk Council
¥ falkirk gov.uk

By accepting, you allow this organisation to:

\/ Receive your profile data

Your profile data means your name, email address, and
photo

Collect and log your activity

Your activity data means your access, usage, and content
‘associated with their apps and resources

Use your profile data and activity data

This data may be used with your access and use of their
2pps and resources, as well 2 to create, control, and
‘administer an account according to their policies

You should only accept if you trust Falkirk Council. Falkirk
Council has not provided a link to their privacy statement
for you to review. You can update these permissions at
hitps://myaccountmicrosoft.com/organizations.

Learn More

This resource is not shared by Microsoft.





