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"REGISTRATION RULES

(1N ACCORDANCE WITH THE REQUIREMENTS OF RecunaTioy 17 oy T -
! THE LG SMENTS OF LED 5 3 FTHE SCHOooLs (S0 AN . - =8
CONTAINED 1% THE FIRST BCHEDULE ANNENLED THERETO }(5("0““ p) Cons. 1955

%, When a meeting i . .
s provié]:él i?z 'Rlc\eltiﬂg is not held on any occasion for which a column
ne Lo be ente ‘J datly register, the head teacher shall cause vertical

Bo e ered in the said column befare the next mecting.
held -thcp%hc ITnd of each week in which one or mere meelings are

M qg‘;fn;: ﬂ?e entered in the daily register—

zib;enccs rc r}arpc ‘Of each pupil on the register, the number ol
epistered during the week in accordance with Rule 8;

GENERAL
l. A Register of Admission and Withdrawal and a Register of
Summaries shall be kept 1n every school except a camp school Daily
Registers shall be kept in everyday schusl and in every boarding school
which is attended by day pupils? a Register of Arrival and Departure
shall be kept in every boarding’ﬁs_ahoo% and Camp Registers shall be

kept in every camp school.
2. Al entries shall be made in ink. No entry shail be erased. Ifa (2) the sum of the numbers so entered;
correction is required, it shall be made by means of a subsequent entry (3) the number of meetings held dur'n’ the week;
or of an explanatery note in such a manner that both the original (4) the number of pupils ‘whose narlnc%e III?IVE:L%&’ZH placed on the
entry and the alteration are eledf od the face of the record. ;c;grlélcrhl’n ’thc course of the week, the mumber of pupils whose
3. All registers shall -be so arranged, as to provide readily such the e k‘“f’ been withdrawn from the register in the course of
statistics relating 10 pupils n attendance at e school as may {rom da O?Etl' and the number of pupils on the register on the last
time to time be required by the Secretary of State. The daily registers, 0] thg g’ “‘"?’Ek on which a meating was held: and
the register of arrival and departure and the register of summaries shall s ’[’[“_m er of possible altendances during the week, that is to
be so.arranged 45 (o distinguish between the following categories of onylhlc ","f‘fbcr obtained by multiplying the number of pupils
pupils, and the'zgatries requiretixby Rules 16 and 18 to be made in the mcat'b ,r”%"’“?r on the Jast day of the week by the number of
register of sumiparies shall be made separately for cach category— i Ac l}:“ks uring the week.
be entered irfx: ?]?éichfi]c“h school year, the head teacher shall cause o
aily register, against the name of gach pupil on the

(1} pupils i Wrursery classes;
register, the number o ) R b
aeordance with Rule S.f absences registered during the year iR

(2y .pupils in special classes; .
{3) ' pupils in primary departmenis, mther than pupils in nursery
& %’ifg‘zﬁ; OF ARRIVAL AND DEPARTURE
; arrival and departure shall contain the names of

" Classes‘and special.glasses: )
(4) pupils in cecendary Epartments, other than pupils at siages
) all pupils sh .
pupils shown by the register of admission and withdrawal 10 have

IV, §$V-and § VT and'pupils in special classes;

. 5 pupil§ at stages 5 IV, SV and § VI in secondary departments.
: = . X - R been admitt - :
REGISTER OF ADMISSION AND WITHDRAWAL dru?;'n( Sr{jliflsigtﬂrn?l’ya?g;ltl?d to the school and net to have been with-
poarders. refrom who are admitted to the school as

4.—{1) The register of admission &nd withdrawal shall be in the
form of wbound volume, oF of a loose leaf volume, OF of an alpha-
,beiicﬁlm{}d index securely stored in suitable drawers; and if it is bound
ar Eoosé@cg-f_-wsuhall have an alphabetical index either as part of the
yolume & an cards. e
T2y The register shall show for each pupil—
_ (). “his rumber on the register;
- : N (kY- “ihie date of his admission of re-ndmission;
{¢y his full name:
{d) his address,

13. The head teacher s
acrival and dc{:mttg;’lc‘:h'ft':?lmll cause to be entered in the regisier of
every date upon which ‘#'HS‘ the name of cach pupil on the Tegisten,
date upon which he Ccae comes into residence at the school, every
date upon which ﬂhhous’;?lﬂ be in residence at the school, every
through iliness or injury EL’,OI in residence at the school, he is unable
which, while in reside undergo instruction, and every date Upen
therefrom.  The Tcgis?ef.e f?l the school, he is temporarily absent
from the school while itz’i:ai” also show whether a pupil absent
other rensonable grounds, n session is absent with leave or on
14. At the end of each sc
be entered in the m;iférh;rdi?rm ylear the head lcachur_shallcuusu ‘a
of each pupil on the register, 1h tval and departure, against the name
the school was in session lr,‘l ¢ total number ol days on which, whit i
but was unable 1I‘1r6ugh‘ iff;m‘."‘""‘"’ not in residence or was in residence i
was temporarily absent from zﬁi ;)C:"h‘i)rg!ury o undergo instruction of

15. At the end m;filSTi:‘.k OF SUMMARIES
i'ielcl' or of ¢ach Oerica(;:h week in which one or more meclings are
cxcczzding fve lhcphea?j tCOnSISHHg of a number of such weeks not

ceeding Lo , teacher shall cause to be transferred from the
daily registers to the register of summarics—

(1) the total sumber of absences repistered during the week oF

L {e) His date of hirth which shallbe ascertained from his birth
W Certificate on his admigsion 10 the first public or grant-aided
. sohool in which he is enrolled and from the puptl’s progress
. ‘ record on his admissien to other public or grant-aided
) schools: o
(f) the name and address of the persan whao, in the opimon
of the education authority, is responsible for securing the
regular attendance of the pupil at schoal, being the parent
or guardian of the pupil, or the person liahle to maintain
him, or the person having the actual custody of him;
(g) whether exemplion from religious observance OF instruc-
tion i claimed;
£ the school kst attended (i any);

tyer elass in whtich he is placed on admission 0r re-admission;

N B aned period:
(i1 i he has been withdrawn from the school, the date and (2) the total number of meetings durin .
gt . ~ & the week or period;
hen reached. {3) the number of pupils on the daily registers on [}?c:c Iif;t day of

renson for his withdrawal and the class th
5. Successive numbers shall be allotted to pupils on Elhtzir arir}“t;ssmn.
If a pupil is re-admitied 10 the school after having been with rawal Nerva ore than 1 i
from tire school, & new entry shall be made in the register of admission ail Ihf;] Tf{glsﬁcr? 3}“ ‘h?"‘-‘?f dﬂbfiﬂﬂ which a mecting was held
and withdrawal and @ new number shall be afiotted to the pupil  in cach week of the periaq; AT ,
o ; . i . , ¢4y the total number of possible attendances during the week or
6.—(1) Excc_p]l ;;s hcre{{raafter provided, a pupil shall be registered as period.
having been withdrawn lrom a ublic schoal if— i T o .
5’(113 he is known 1o be ﬂ{)lcmiing another school; or 16. At tl_m end ﬂ)fﬁ:ﬂctl' §dmo§ year the head teacher shall cause the
() he has heen withdrawn from school by the person re- cn!rlcsnmﬁ_db’ ;{ﬂ IETIL‘ Tgbiﬁ(ljc_ir ilJ summaries in accordance with the
sponsible for his regular attendance at school, with the Jast foregoing & Ul:?‘l(?) G-(;!f -(tm; r:jmi shali enter in the register—
Srmsent of the education authority if he is of school age; (1) the total our ?r* attendances by day pupils during the year,
: that is Lo say the difference between the total number of pos-
by the education sible_attendances during the year and the total number of
ahsences registered during the year;
the fwcri:-igc .'.mglndzmcc by day pupils during the year. that is
secutive weeks and cannot be traced; of , ,[:guf::’{,‘:}1%,9”‘;"‘!"“’ (?;blmz;cd by dividing the total number of
(¢) special arrangements are being made for his educatian. G ‘;{hﬁ, “ uring ,11““ year by the totai nomber of meelings
under section 14 of the Act of 1946, at his home, In it during the year: 4anc
hospital o elsewhere., a 3 Hm average n‘umbcr of day pupils on the registers during the
(2) Ewcept a3 hereinafier provided, a pupil shall be registered A% year, that z»lm say the number obtained by dividing the sum of
having been withdrawn from a grant-aided schaol if he has been with- the numbers of pupils on the daily registars on the last day on
drawn from the school by the person responsible for securing his which a meeling was held in each week of the year by the numues
of weeks in which one or more meetings were held during tha
[

the week on which a meeting was held or, il the transfers are
made at intervals of more than a week, the sum of the numbers

Qr ®
(¢} he has been exciuded from the school
auythonity; or

{¢/) he has heen absent from school for a pe &

riod of four con-

repular atrendance al schioel or has been excluded from the school
year,

by the managers. .
) (3,)& V‘ihc‘re, W‘f'}h the approval of the education authorily, 2 pupil
ftlenas @ CAP 56 hool, he shall not be registered as having been witi-
drawn frome the school which he normally attends

7. in the case of !f)AILY REGISTERS
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17 Avthe end of each week for the whole or part of which & poard-
ing school is in sessi0m, the head teacher shall case to be entered 1M
the register of summarnes the number of pupils on the register ofarrivil
and departure on the last day of the week on which the cchoot was 11
SESSIOT,

18, Al the end of each schonl year the head teacher of &
school shall cause the entries niade in the register of cumTTRIes in
accordance with the Jast foregoing R ule o be added and shall cgté’f
in the register the average mumnher of pupils on the register 48 mﬁr‘:];:;
during the year, that is to say the number obtained by dw'*“”g.{h.e:{hg
of the numbezs of pupils on the register of arrival and deiwum{' oF car
Jast day on which the school was i session in each weck © IFI{V%
by the numher of weeks for the whole or p hoo

art of which the 5¢
in session during the year.
CAMP REGISTERS ) \
19, The head teacher of @ school from which pupils ar¢ = o for
camp school either in groups of singly shall cause o 0% Prwﬂ}n:}(‘#l a
transfes with the pupils to the weacher in charge of the camp i
register showing fur gnch P
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allendance of the popil o1 ool boing the parent OF 'f;u“ikf«i;m
el the pupl, or the persen Jinble o mainiim him, or the perst
aving the aotual custody of him.
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I e s regigrer gpamsl the name of gach pupil
5‘132 the dute of s arrivil d the camyp sehoeh B
oy e npon which Be i unable through illness of i
(1, ‘eRe part i the etivitis of the schook:
B any date apos which e s absent from (e cunp sehool and
i i;-?flmn for such o SETICE :}1'1“|:f o
ity e e Of s ey I SN S \
R R ihe TR gr Pletest relum it to (e
By whions p was ot ared,

hourding

2. prered

y Lo

th

o head

o o o




i HHHH‘W'}'}'}'W"}

I

i

i

i
i |||I‘I‘I‘I‘!!‘!‘!‘!‘!‘!‘!‘!‘!‘!‘!‘!‘!‘|‘I‘I‘:‘:‘I‘I‘I‘:!‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘!I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘I‘umuu|uuuuumuuum||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||| i
AR

A A A A

\\HHH\HH\HHH"HHH\HH\HHHHHHH\HH\HHH\H i

N NEEAEEARTERTERAOTENTRIVRTRATAL

L

oo

o

"
... )

i






