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{IN ACCORDIANCE WITH

GENERAL .

1. A Register of Admission and Withdrawal and *’;:h%g%ls*f;ai?f
Summaries shall be kept in every school except a cam% ; rding;,' school
Registers shall be kept in every day school and In every 0oan Dreparture
which is attended by day pupils; a Register of Amv?{c isters shall be
shalt be kept in every boz;rding school: and Camp Reg
kept in every camp school.

2. All entries shall be made in ink. No entry shall b‘tf sriﬁldt'e;lfrz
correction is required, it shall be made by means of abs ut}.f fhe original
or of an explanatory note in such a manner lhgt e?:or J
entry and the alteration are clear on the face of the ¥ .

i ily such
3. Al registers shall be so arranged as 1o prciwgtl: ar:%i:f; fsmm
statistics refating to pupils in attendance al the sc_l_ﬁ i
time to time be required by the Secretary of State. (e il e
the register of arrival and departure and the register ol su i of
be 50 arranged as o distinguish between the following calcgoriss o
pupils, and the entries required by Rules 16 a]n 8t e oty
register of symmaries shall be made separately

{1} pupils in nursery lc!asscs; y
s i ses; ils i T3¢
%; g‘;;}ﬁ li‘;(asg:iﬁr;{:gr;ag;;artments, other than pupils in nu
o izl classes; ils at stages
1G] ;I‘?;?I;s iarindsef:%c:c'i?sw depart(r;ep[tlsé 2;?;{0}:;15 'l?iiplls at stag
S1v, 8 V and S ¥1 and pubs i;ls \FI in secondary depariments.

(5) pupils at stages $ IV, 3 ¥V an s
R e o et ADMISS'IONanAdeglh\;'awaE shall be i? };Em
i ission be | e
fo?r];_ét! )a?;%nrgg\isotﬁ;rrg ?)?ngl“ssal 11:;(:»5(:}3!;::151 ;lﬂzgltz,a?‘g ?}-é??s gopu r?d
1 i ; in suitable rs:
g‘;tliﬁlls:‘ralig':i{; gg?}éc?llzxi‘;ﬂe;y;rgo;?gr::ljctica[ index either as part of the
y ds, .

VO&I;‘H e'ip?{eol%giaﬁ;cr <hall show for _each. pupil
{a} his number on the r.cg‘xstf:ré
£ 1he date of his adrission
(¢} his full rame;

(d)) ;z;'s 3dg:risl?:birth which shall be ascertained from his birth
(¢) 1$ da

isst i ant-aided
i i ssion to the first public or gr
cenIﬁcgwxg{:igslifg;nmlled and from the pupil’s pmg:icéss
ng?cilgn his admission to other public or grant-a:
re 5 e
schools! wha, in the opinion
ame and address of the person X : !
o 1hrc t?dlt-’:ncfuiz;tion authority, is responsible for sac;zrmgrg;ci
Segula ndance of the pupil at school, being eap;ﬁlﬁiﬂ
or guardian of the pupil, o:“hehec?ﬁ;?c::rhsltlgzba (t)? ]:z_:m.
j avin e m; )
(2} j\lflme'térrtgserrfﬁgnmhfromgmigious ghservance or instruc
g H .
tion is claimed; £ any);
iast attended (fany); o
g’)) 1:1‘1(:: é?fs‘i?é which he is placed on admission or re-admission;

5] ?I?céc has been withdrawn from the school, the date and

reason for his withdrawal and the class then Fcaccjhe(fl. .
g5l hall be atiotted to pupils on their admission.
> sl;c{iegiSI\;gwl;ﬁrnfﬁgzsm the school after having been Wllhq[’ﬂ.W:_‘l
If a pU lhscnoi a new entry shall be made in the register ofadnjilssm
from t.hec?fawal'and a new number shall be allotted to the pupil.
and thlj; Except as hereinafter provided, a pupil shall be registered as
6.—(

: from a public school H— )
having beed w;!ii}f;-’é‘\’"v?] fo be attending another schook; or
q) hels A en withdrawn from school by the person re-
(b} he has Ee . his regular attendance at school, with the

f the education authority if he is of scheol age;

r re-admission;

regular atte

sponsible
consent @

ﬁr has been excluded from the school by the education
&

e  be
©) ,;au[hm!g:ene;bsem from school for a period of four con-
{d) he has :,ecks and cannot be fraced; or

secutive rrangements are being made for his education,
(e} Spﬂclﬁlsgctian T4 of the Act of 1946, at his home, in a
tsndtﬂ}'laE o glsewhere,

has'pl wrcjnaﬂ@f Peovided, a pupil shall be registered as
{2} Except "Isd awn [0 & grant-gided school if he has been withe
aving been withdre wol by the person responsibie for securing his
_gc,a“;n ﬁ?tm é2§c2L3 school or has been excluded from the school
F Tegular attends
Uy the managers. approval of the sducation authority

{3} Where, wntgof?hg shall not be repistered ag having gée
Silends o camp s¢ S0l which e normally attends,

fawn from the s¢
pAILY REGISTERS
o day School the daily ropie sha tain the
-rlﬁ}ﬁﬁggf“hﬁ cas, ;}thg 0 bﬁg:ﬁ{i%ﬁiigeﬁ of a{}migsmn anltlii{fi?ﬁcl}]ml?a;?g
h alipuptss - &t ¢ school and not 1o have been
g aflico o0 "o, B 10t e b
uivg gubseghs [eliiy © hames of all gye N o
'i'%e:i ﬁ?jilﬁf repisters © ?ﬁ ool 3 boarders, steh pupils who are
. é‘f;t;:d %lo tj:;&}ac er fg”liii él‘el Lef(}.wgcéj of each Meeting and hefore
The g | The eac 2 o Hiered in the appropriate colyrin
o o0 of e poeetin?
i . .
;e daiy registers " ame of every abs
@) “against L0y, the Symbol » O .
1 be prET pelow e spacs in the colymn opposite the
(b in’:r':mdlﬁt'a.‘z pupil last entered in the register, o horizontal
o o (¥
jfaf“ and s ne calumn, the total aumber of absent pupils
() at the 700" &' geemed Lo be preseat,
" " who are 19t Cr s Rule, an absent pupil shall be deemed
;. . o eses
tg-ﬁi For the purpo®

a pupil
n with-

CIE pupil whe is not deemed

: ; Ganee At 8 camp s ith the con

Iﬁgﬂswmni ‘ q[l@ﬂd:llﬁ'hl‘m;“i{\f; ol school with the consent of
4] B dg e B0y sASEN T .

tha ccmi?-‘.“(_g yur It ';EQ‘[ 1;-‘:,2 OT Seurgion which has been

b5 he s m%’v”fk w3 [ BTRiEN WPMRIOY g being of edupational

e child goidance clisie . . .

© ;aﬁ]‘w:'gféfm-,gf};jtwimﬁr ﬁ,mnm,;}[.};fzi “(;‘dﬁf;ﬁmngg meeicy]

CF e iy BEETETT st atment  op

DT ACTARERIIENE o s
ar dent® ndel i“{m‘umm ni}jgeé by ihe eduestion
inwmsi{‘ig WIFI?(:“E ’rw! (r)r:l(:n;j .[Q :!. (‘”d thst the ahniee
authority 7 d;..: OIS than b g
fram eV nEET e
: seoutive Lfmh :ic)?mt.i-l,a‘?&lmti;qiilgg%‘ﬂ‘lwfy“mﬁw Seclion 14
Pl e ptet fr e sech eeined to 1 itk Eremptige.
Aug or Faa6 oF tf i net by Gi€ Y Preson;. sy

Wy pe 1947,

REGISTRATION RULES

: REQUIREMENTS OF REGULATION 1T o¥ THE BcuooLs (ScoTnanp} Copr, 1056,
réy:suf{\];(\lm) 1;: 'r‘m:: FipsT SCAEDULE ANNEXED THERETO.)
A 4 N h

9. When a meeting is not held on any occasion for which a column
is provided in the daily register, the head teacher shall cause a vertical
line to be entered in the said column hefore the next meeting.

10. At the end of each week in which one or more meetings are
held there shall be entered in the daily register—

1) against the name of each pupil on the repister, the number Ql‘
absences registered during the week in accordance with Rule &:

(2) the sum of the numbers so entered;

(3) the number of meetings held during the week;

{4) the number of pupils whose names have been placegl on the
register in the course of the week, the number of pupils whose
names have been withdrawn from the register in the course of
the week, and the number of pupils on the register on the last
day of the wesk on which a meeting was held; and ]

(5) the number of possible aitendancqs during the week, that is to
say the number obtained by muitiplying the number of pupils
on the register on the last day of the week by the number of
meetings during the week.

11, At the end of each schootl year, the head teacher shall cause Lo
be entered in the daily register, against the name of ‘each pupil on the
register, the number of absences registered during the year in
accordance with Rule 8,

REGISTER OF ARRIVAL AND DEPARTURE

12, The register of arrival and departure shall contain the names of
all pupils shown by the register of admission and withdrawal to have
been admitted or re-admitted to the school and not to have been with-

drawn subsequently therefrom who are admitted to the school as
bearders,

13, The head teacher shall cause 1o be entered in the register of
arrivaf and departure, against the name of each pupil on the register,
every date upon which he comes into residence at the school, every
date upon which he ceases to be in residence at the school, every
date upon which, although in residence at the school, he is unable
through illness or Injury to undergo instruction, and every date upon
which, while in residence at the school, he is temporarily absent
therefrom.  The register shall also show whether a pupil absent
from the school while it is in session is absent with Jeave or on
other reasonable grounds,

14. Al the end of each school year the h
be entered in the register of arrival and de

of eack pupil on the register, the total number of days on which, while
the school was in session, he was notn residence or was in residence

to undergo instruction or

2ad teachcr‘shall cause to
parture, against the name

15 ALt REGISTER OF SUMMARIES
: the end of each wesk i i antinpe Are
held, of of each perion conesistill1n which one or more meetings are

’ of an
exceeding five, the hony toanti shﬁl] umber of such weeks not

: ; A cavse 10 be transferred from i
daily registers to the register of summaries— ans d from the
(1) the total nun

ther of absences regist duri reck
period: registered during the week or

(2) the total number of meetings during the week or period:

(3) the number of pupils on the daily registers on t??c last 'day of
. hich a meeting was heid or, if the transfers are

made at intervals of more than a week, the sum of the numbers

on the registers on the lasy day on which a meeting was held

in each week of the period: and

4) 2hc‘t32a! number of possible attendances during the week or
petiod.

16. At the end of each school year the head teacher shall cause the
entries made in the register of summaries in accordance with the
last faregoing Rule to be added and shall enter in the register—

{1} the total number of attendances by day puptis during 1he vear,

that is to say the difference between the tatal number of pos-
sible attendances during the year and the total number of
absences registered during the year;

{(2) the average attendance by day pupils during the vear, that is
to say the number obtained by dividing the total number of
attendances during the year by the total number of meetings
during the vear; and

(3) the average number of day pupils on the registers during the
year, that is 16 say the number obtained by dividing the sum of
the rtumbers of pupils on the daily registers on the last day on
which a meeting was held in each week of the year by the number
of weeks in which ong or more meetings were held during the

year,
7. At the end of each week for the whole er part of which a board-
ing school is in session, the head teacher shall cause to be entered HT
the register of summaries the number of pupils on e register ofam}f_a
and departure on the last day of the week on which the school was in
session,

18, Al the end of each school year the head teacher of a boarding
school shall cause the entries made in the register of summaries in
accordance with the last foregoing Rule to be added and shall enfu‘
in the register the average number of pupils on the register as boarders
during the year, that is t6 say the number obtained by dividing the suim
of the numbers of pupils on the register of arrival and departure on the
last day on which the school was in session in each week of the year
by the number of weeks for the whole or part of which the school was
in session during the year,
CAMP REGISTERS
19. The head teacher of a school from which pupils are sent to a
camp sehool either in groups or singly shall cayuse t0 be prepared for
wransfer with the pupils (o the teacher in charge of the camp school a
register showing for each pupil-.
(13 his ful) name;
(2} his date of bird, and
(3} the name and address of the person whe, in the opinien of the
cducation autharity, iv responsible for securing the reguiar
attendance of the pupil at seiios bring the parent or guardian
of the gl or 1he prerson hable 1o maintain bum, or the persen
Fuving the acroal custody of hing
200 The teacherin chirge of the o
i the said register agamst the name of euch pupil
(1) the date of 8 arrival ot he e sehooed. .
£21 any dule upon which he i urable through illness or njury @
take part m the actvities of the school: \
3 any date upon whnch e 15 ghseat from the camp school ad the
” f‘ic;mim o sneh ahsence, and i
1 the date of his loaviog the camp sehoo ) s e
Uil us soon as the r‘ﬁtrw«‘r is fm‘m*h?it‘\'f roturn it 1o the head

amyp ichool shall cause 1o be entered

teachior by whon it wirs originally prepared,

VN
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