SCAI Response Team – Client Record Search Checklist-April2023

	CLIENT RECORD SEARCH SUMMARY SHEET 

	Reference: EDIR:58396 Lisa COWAN or PANZICA (DOB 29/05/1966)

	Summary of request: 
Mother’s name (including any maiden name): Marian Brown Panzica
 Father’s name: Carl Joseph Panzica
 Siblings: Michelle Panzica - 11/05/1964
 Address before care or area lived: 18/4 Southhouse Medway, Edinburgh, EH17 8DE
 Approximate Dates in Care: 1978
 Institution(s): Client believes he was sent to Foster Care



1. Search sheet 
	Source 
	Council Era
	Date Range 
	Checked? Y/NA
	Evidence Located  
	Evidence Submitted 

	SWIFT 
	All 
	
	Yes
	No
	See notes below

	CIS
	All
	
	Yes
	No
	

	Children & Families Microfiched Client Files
	Edinburgh Corporation & Lothian Regional Council 
	
	Yes
	Yes
	Already provided. See notes below.

	Acc739 - Assessment Centre Admissions Register 
	Lothian Regional Council 
	1975-1995
	Yes
	No
	

	Acc739 - Howdenhall Admissions Register 
	Lothian Regional Council 
	1982-1993
	Yes
	No
	

	Acc739 – Reception into Care Monthly Admissions Register 
	Edinburgh Corporation & Lothian Regional Council 
	1950 – 1979 (with gaps)
	Yes
	No
	

	Lothian Regional Council Children in Care Index 
	Lothian Regional Council 
	1976 – 1995 
	Yes
	No
	

	St. Katherine’s Admissions Index
	Lothian Regional Council & City of Edinburgh Council 
	1994 – 2015 
	NA
	
	Out of date range

	Edinburgh Secure Services Admissions & Discharges
	City of Edinburgh Council 
	2009 – 2017

	NA
	
	Out of date range

	Acc611 - Children’s Separate Registers
	Edinburgh Corporation 
	Feb 1931 – Jan 1935
	NA
	
	Out of date range

	472004175 - Children in Care Client Files
	Edinburgh Corporation
	
	Yes
	No
	

	Edinburgh Town Clerk Education Committee Papers Index
	Edinburgh Corporation 
	1939 – 1957 
	NA
	
	Out of date range

	Edinburgh Town Clerk Social Work Children’s Committee Papers Index
	Edinburgh Corporation 
	1948 - 1968
	Yes
	No
	

	Social Work Administration Index -5BoxLAAC
	Edinburgh Corporation 
	
	Yes
	No
	

	Social Work Administration Index - IM Archive Records
	Edinburgh Corporation & Lothian Regional Council 
	
	Yes
	No
	

	Social Work Administration Index - LAC Social Work Records
	Edinburgh Corporation & Lothian Regional Council 
	
	Yes
	No
	

	Social Work Administration Index - OneBoxLAAC
	Edinburgh Corporation 
	
	Yes
	No
	

	Social Work Administration Index - St. Joseph’s Social Work Records
	Lothian Regional Council 
	
	Yes
	No
	

	Social Work Administration Index - Social Work Archive Records 
	All
	
	Yes
	No
	

	Social Work Centre Client Records Relist
	All
	
	Yes
	No
	

	Social Work Unit Records Relist
	Lothian Regional Council & City of Edinburgh Council 
	
	Yes
	No
	

	Assumption of Parental Rights Archival Records 
	Lothian Regional Council 
	1976-1981
	Yes
	No
	

	SL262 – Wellington School Pupil Matriculation Files 
	All 
	
	NA
	
	Only admitted boys

	CIC Microfiche Envelopes
	
	
	Yes
	No
	

	Adoption Indices (S.21 ONLY)
	All
	
	NA
	
	


*All above indices can be located here
2. Context
Searches carried out using surnames and DOB provided.
Microfiche for Ms Cowan and her siblings Michelle Panzica (11/05/1964) and Carl Panzica (11/05/1961) already provided by Service. Provided microfiche for Michael Panzica (20/12/1962) as looking at his record he is a brother of Ms Cowan.



3. Name and date of search
Jennifer Perry-Roach 07/11/2025
1CEC - Internal


