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REGISTRATION RULES

(1N ACCORDANCE WITH THE REQUIREMENTS 0OF REGULATION 1T oF Thue Scuooens (Scorrasp) Copre 1956,
CONTAINED IN THE FIR$T SCHEDULE ANNEXED THERETO.)

GENERAL

1. A Register of Admission and Withdrawa] and a Register of
Summaries shalt be kept in every schoo] except a camp school; Daily
Registers shall be kept in every day school and in every boarding school
which s attended by day pupils: a Register of Arrival and Departure
shall be kept in every boarding school; and Camp Registers shall be
kept in every camp school.

2. All entrigs shall be made in ink., No eatry shall be erased. 1l a
correction is required, it shall be made by means of a subsequent entry
or of an explanatory note in such a manner tha both the original
entry and the alteration are clear on the face of the record.

3. Al registers shali be so arranged as to pravide readily such
slatistics relating to pupils in aueadance at the school as may from
titne to time be required by the Secretary of State. The daily registers,
the register of arrival and depariurs and the register of summaries shall
be so arranged as io distinguish between the following categories of
pupils, and the entrics required by Rules 16 and 18 to be made in the
register of symmaries shall be made separately for each category—

(13 pupils in nursery classes;

(2) pupils in special classes;

(3) pupils in primary departmenls, other than pupils i nursery

classes and special classes:

() pupils in secondary departments, other than pupils at stages

31V, S Vand § VIand pupils in special classes:

(5) pupils at stages S 1V, 5V and S VI in secondary departmients.

REGISTER OQF ADMISSION AND WITHDRAWAL
4.—(1) The regidter of admission anc withdrawal shall be in the
form of a bound velume, or of a loose leafl volume, or of an alpha-
betical card index securely stored in sultable drawers: and il it is bound

. or loose leaf shall have an alphabetical index cither as part of the

volume or o5 cards.
(2) The registershall show for each Pupilem
{a) his number onthe register:
{b) the date of his admission or re-admissiors
{c). his full name; - . . ’
Gl his address;
() his date of birth which shail be ascertained from his birth
" dertificate on his admission 1o the first public or grant-aided
schoal in which he 18 enrolled and from 1he pupil's progress
record on his sdmission 1o othe public er grant-aided
schoolsis RN ' *
(f) -the name and adilress of the person who
of the education authority, is responsible
regular attendance of the pupil a school
or guardian of the pupil, ‘ot the persan 3
- him, or the person having the geyyg| cu
(&) whether exemption {rom religious obs
tion is claimed; : )
(k) the school last attended (if anys.:
(1) 1hirzlass inwitich he is placed o admission or re-admission -
and e
(i) il he has been withdrywn from
reason for s withdraws) and

5. Successive numbers shall be a)joq,
Il a pupi! is re-admitted to the scl1ooi(§atf?eguhpzsvin by i
from the school, @ NeW BNty shay) e made in (he rciﬂi E:e;} vfnhqm-wn
and withdrawal a0 & P Dumber sh g o)) (BSEer of admission
6.—(1) Except as hereinafier Provided, a pupil shay be pupil.
having been withdrawn from g pa . schog| T shall be registered as
(&) he is Known to be atending another school
{#} he has bc;n \;}v;ihdrawn from seheol A ar
sponsible r?;r '8 regular attendance nt }schc lpers_on e
consent of the educatign authority if ke is 0?‘09611\;;':111 the
school age;

or
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9. When a mieeting is not held on any occasion for which a column
is provided in the daily register, the head teacher shall cause a vertical
line to be entered in the said column before the next meeurmA.

10, Al the end of each week in which one or more meetings are
held there shall be entered in the daily register— ¢

(1) against the name of each pupil on [_he register, the 'numbclr g

absences registered during the week in accordance with Rule &;

(2} the sum of the numbers so entered;

(3) the number of meetings held during the week; o the

(4} the rumbeyr of pupils whose names have been plau.g,li O-Thosc

register in the course of the week, the number of pupis Wi e
names have been withdrawn from the register in the coursi '
the week, and the number of pupils on the register on the las
day of the week on which a meeting was held; a,i,]dk that s to

(5} the number of possible atlendances during the \‘-'U:!» f‘ uApii%

say the number obtained by multiplying the number Ombpcr o
on the register on the last day of the week by the nu
mectings during the week. e

11. At the end of each school year, the head lcachf:{ shall itiﬁ;l;t?tm
be entered in the daily register, against the name of each [}:ui” Lot in
register, the number of absences registered during the
accardance with Rude §,

REGISTER OF ARRIVAL AND DE?:\R?LIRE s of

12. The register of arrival and departure shall con.taz(? 11\1&??0 b e

all pupils shown by the register of admission and with 1'1 E:ecn withe

been admitted or resadmitted to the school and not to ha;e ol as
drawn subsequently therefrom who are admitted 10 ta¢

boarders,

13, The head teacher shall cause to be entered !
arrival and departure, against the name of each p’upll  schoul, every
every date upon which he comes inte residence jll tlht cchool, every
date upon which he ceases to be in residence :l}} 5 e s umable
date upon which, allthough in residence at the s¢ 1?(1:‘-’,“3’ date upon
through illness or injury to underge instruction, ilmm orarily absent
which, while_fn residence a1 the schoal, he is [eMPOREN iy
therefrom.  The register shall also show whet ur_;h e or on
from the school while it is in session is abseal wi
other reasonable grounds. i S cause 19

14, At the end of cach school year the head tcﬂﬁf:fgiﬂ;ffia:c aame
be entered in the register of arrival and depﬂ”?&‘f* r;i};n which, while
of each pupil on the register, the total number of day was in residence
the school was in session, he was not in residence of s instruction oF
but was unable through illness or injury to underg 113
was temporarily absent from the school.

REGISTER OF SUMMARI!;‘:: v mestings 4r°
15. At the end of each week in which one oF g:“su'ch woeks 1ol
held, or of cach period consisting of a numbcrt N rred from the
excesding five, the head teacher shall cause (0 be trans
daily registers to the register of summarics—- J
() the total number of absences registere )
eriod; ) A ok or periods .
¥ {)hc total number of meelings during the ‘_”i‘iﬂﬁc Lt day of
(3) the number of pupils on the daily registers F'ihe transfers are
the week an which a meeting was heid or, 1”” of the numbers
made at intervals of more than a week, lhﬁ‘ -‘;‘ mecting was ek
on the registers on fhe‘l:ést da)é an which 2 Cor
i ch w of the period; an T the WEE
(4} :I}:cca;n}t]nl [z:nc;mber ofppossibia attendances during
period. ) shall ca
16, At the end of each school year the hca(‘inw_?g‘;lfdan‘cc w
entries made in the register of sunimaarzeieginﬁ[hc register—
lzst foregoing Rule 1o be added and shail cni . Dupils during the ¥ ol
(1) the total number of atlendances by day P[ ol number of oS-
that is to say the difference between the t}?c‘ oal number o
sible attendances d(;]rir}g tll’rlli )};eqdrf and
absences registered during the year, = = i
(2) the average attendance by day Pg“:,'ilégﬁf;
to say the number obtained é)ymle ol num
attendances during éhe year By
during the year; an . he fegis
(3) the average number of day QUP;)‘? ‘?1?:(1[ by divic i
year, that is to siy the numbe O tors on the Jast cdyb-ﬁ
the n bers of pupis jodn’ e gl:}\i}egﬁ;; tilé yoad b}(’;g"igﬁgthc
ich a meeti 1s held inea 3 YR T
3#5:::‘!‘(?1:;1“\;%:;5;2: or more meclings were hel

year,

17, At the end of each week fcrrthe‘
ing school is in sessfon, the head lcm{;‘
the register of summaries the nurber ¢
and departure on the last day of the wee NG
session. h school year the head tezlchc:? of ;‘152?;&: in

18, the end of each school year . pogister of sumerie
schgolésll'mll c‘;nwe ihe entries made in he 1[;:}&:;%1[::.1 and 51131! Ci;::?i
accordance with the last foregoing Rulc.]l‘ﬂm the registcr as b g
in the register the average number of pupi hlky;inctf py dividing the st n
during the vear, that is (e say the number o rLiwl and departure Uﬁ',mr
of the numbers of pupils on The register of af in each week 0f the )‘,:lg
last day on which the school was in session ! f wiich the school Wit
by the number of weeks for the whole or part @
in session during the year,

CAMP REGISTLRS..| wapils are sent 10 8

19, The head teacher of a school from \*"Ifﬁ.‘«é'w be prepared gmi
cump schoel ehther jy groups or singly shall Coo of the camyp schodtd
teansfer with the pupils to (he teaches i Charse
register showing for each pupil-

1) his full name; o Che

(1) his date of birth; and + whe, in the opian of !.ll

(33 the nume and address of the person “u“fm“:uria1hi the regulitt

education wutherity, is respoisibie. h:l:l{c parcnt or puardian
altendance of the pupil at m;hooi.‘lm:,{:,kﬁ!;ra‘n hirs, e the persen
of the parpnl, o the person liable ot

Raving Ui sctual custody of Bt Wi

M The teacher in charge of the camp Wrr ",”‘;”]
1 ihe sud register apainst the name of €iel R

(1} the dute of Bis arrival at the tf.‘hl'm",k:h[‘).m.;h Hness or njury
(23 any date upon shech he 16 Lirlrle
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